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Bookkeeping for churches can be quite different than for-profit businesses, and the other guides available cover either
QuickBooks or church accounting, not both. Lisa London, The Accountant Beside You, walks you through QuickBooks for your
church from start to finish, always with examples, terminology, and understanding of what a busy church administrator needs to
know in a clear, concise style. With her friendly easy-to-understand style and illustrative screenshots, Lisa guides new QuickBooks
users every step of the way, while her tips for how to make QuickBooks work better for churches provides new insight and
procedures for even the experienced bookkeeper. Not only does she step you through how to set up QuickBooks and utilize it more
efficiently for your house of worship, but she also discusses everything you need to know to implement controls and procedures to
ensure that your church's money is always protected. QuickBooks for Churches covers PC versions of QuickBooks from 2012
forward and even includes what's new in the 2014 version. Lisa offers sound accounting procedures for both large and small
houses of worship, for bookkeepers with years of experience as well as those just starting out. Let The Accountant Beside You take
one more worry off your crowded to-do list.
Created especially for the Australian customer! Hold a trivia night to raise money or just for fun Trivia master Alan Lovett leads
you through the planning andpreparation required to ensure your trivia event runs smoothly andthat a great time is enjoyed by all
participants. Trivia NightsFor Dummiesincludes checklists, insider tips andtroubleshooting, as well as sample trivia night scripts
for hostsand sample trivia questions for fundraising or purely social triviaevents. Discover how to: Use trivia to fund a good cause
Stage a trivia night for work or a private celebration Put together trivia questions that work Hunt out the best prizes for your event
Engage your audience with fun games
A typical workshop doesn’t always sound intriguing — in fact, it’s something most people try to avoid attending. Still, seminars are
held each year in many fields and industries, and usually none are alike. While thousands of executives, employees, and other
professionals dread hours of lectures and preaching that the average conference involve, the one you’re planning doesn’t have to be
the norm. The Complete Guide to Running Successful Workshops & Seminarsis your complete guide to putting together an effective
conference that is sure to be a hitfrom start to finish, regardless of your field and audience. In this new book, you will learn the ins
and outs of planning a workshop,from general decisions about how long the event will last to the minutedetails such as where each
person will check in and sit. This completeguide will teach you how to effectively target and communicate withyour audience so you
can give your attendees the information they weremissing. You will learn about the basics of leading a training program,such as
what characteristics you should portray to show your authorityand credibility, as well as the general structural elements of a
workshop,seminar, and conference. This comprehensive book will help you define thereason why you are holding a workshop, and
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will teach you to succinctlycreate an objective for your participants so that you are destined forsuccess. You will even learn how to
evaluate and measure your successduring and after the event to prove your true effectiveness and determineyour program’s
strengths and weaknesses. Filled with information abouthow to build a budget, planning, scheduling and get funding for
yourworkshop, this book addresses the financial aspect of holding an hour, day,or weekend workshop so that you can adequately
allocate your money.This comprehensive guide has it all — and will teach you everything youneed to know to plan, promote, and
present a conference.
This compilation of resources offers practical, ready-to-use solutions to the issues and dilemmas principals face every day.
Acting Now to End World Poverty
Charitable Contributions
Fundraiser Rescue
The Annual Report on Philanthropy for the Year 2017
More Money, Less Stress
Nonprofit Management
Two authors with more than 20 years of combined experience share their practical experience serving teens in public
libraries. Teen Services Today highlights best practices, including resources and references, to quickly implement programs
and services to young adults. Although teen services covers ages 12 to 18, a world of developmental changes and interest
levels exist within those six short years. Teens offer a range of opportunities for public libraries, not simply as patrons, but
also as advocates and volunteers. Special features of the book include: Basic information on the fundamental services and
programs for teens Reasons for providing services to teens Examples of successful teen programs, complete with lists of
needed supplies and potential costs, that can generally be performed by one or two staff members Checklists and forms
Teen Services Today: A Practical Guide for Librarians gives all library staff the tools they need to work with teens. Whether
you are the teen librarian, the clerk who’s been assigned to ‘do something’ about teens or the branch manager who sees an
underserved population, this book will provide you with the building blocks to create successful relationships with the teens
who use your library.
The survey presents data from 50 public libraries, predominantly in the USA but also from Canada and Australia, about their
library policies on sales to the public of excess and donated books, DVDSs, audiobooks and other forms of intellectual
property. The study presents highly detailed data on revenues garnered, prices charged, venues sold through, sources of
revenue, and many other factors in library materials sales. The study helps library planners to answer questions such as:
how much do libraries earn by selling books online? What percentage of library book sales are accounted for by Friends of
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the Library and similar groups? What are total revenues through all sales of intellectual property by libraries and what is the
trend in revenues? How many book donations do libraries receive each year? How many DVDs? How many of these do they
keep for their own collection and how many do they manage to sell? What are the best-selling genres?
This unique book covers the who, what, when, where, why, and, most important, the HOW of creating a career center or
jobseeker program in a public library. • Explains the need for job centers and showcases an expanding role for librarians in
staffing them • Reviews various types of programs and services that can help meet the needs of jobseekers • Shows how to
research community needs and publicize services • Provides samples of forms and marketing materials from which libraries
can draw
Though the fundamentals of letter writing have remained the same, the way we communicate in business is constantly
evolving. Whether it's a formal printed letter or an email, the ability to write effective correspondence is essential for successno matter what the industry. Containing more than 25 percent new material, The AMA Handbook of Business Letters
provides readers with over 370 customizable model letters, divided into categories reflecting various aspects of business,
including: * Sales, marketing, and public relations * Customer service * Human resources * Credit and collection * Letters to
vendors and suppliers * Confirmations, requests, and replies * Permissions * And many more In addition, the book provides
readers with a refresher course in the letter-writing basics, and helpful appendices listing common mistakes in grammar,
word usage, and punctuation. Comprehensive-and now extensively updated-this invaluable resource provides professionals
with an adaptable template for every conceivable business correspondence need.
Everything You Need to Know to Plan, Promote and Present a Conference Explained Simply
The Supererogatory Attitude of Levinasian Normativity
Teen Services Today
Makerspaces in School
QuickBooks for Churches and Other Religious Organizations
Ask Without Fear!
Book & CD-ROM. According to the National Center for Charitable Statistics, there are over 1.4 million registered nonprofit organisations in the United States alone. While the areas of focus may differ, one thing applies to each and every
organisation: The challenges of running a non-profit are far reaching and unique. This book teaches you the basics,
including how to: create a plan, fund a mission, recruit and keep volunteers, create and follow a budget, perform SWOT
analysis, and more. You will also learn about performance measurement tools, taxes, management theories, accounting,
public and government relations, insurance, fundraising, educational programs, sponsorship programs, legal
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requirements, consultants, lobbying, and ethics. Also included are strategies for working with the board of directors,
managing conflicts of interest, hiring or firing, and other management issues. This book shows you how to overcome
common obstacles, such as founder's syndrome, poor meeting attendance, and rapid staff turnover. You are also
provided with real world examples and case studies that demonstrate both effective and ineffective management
strategies. The companion CD-ROM contains worksheets, checklists, and tables to aid in your non-profit management
strategy.
This book presents a conceptual mapping of supererogation in the analytic moral philosophical tradition. It first asks
whether supererogation can be conceptualised in the absence of obligation or duty and then makes the case that it can
be. It does so by enlisting the resources of the continental tradition, specifically using the work of Emmanuel Levinas and
his notion of infinite responsibility. In so doing the book contributes to the ongoing efforts to create a common ethical
terminology between the analytic and continental traditions within moral philosophy. Supererogatory actions are
praiseworthy actions that go ‘beyond duty’, and yet are not blameworthy when not performed. In responding to this
paradox, moral philosophy either brackets or attempts a reductionism of supererogation. Supererogation is epitomised in
the paradigmatic figures of the saint and hero. Yet, most would agree that emulating these figures is too morally
demanding. We rightly ask: where does moral obligation end? Is it even possible, or desirable to demarcate such a
boundary? Besides the important theoretical issues these questions raise, they also speak to practical ethical dilemmas
in the contemporary milieu, as they concern the global wealthy’s responsibility to the poor and the challenges of
development aid work.
"Working from research conducted over six years with hundreds of charities and donors, 'Donor-Centered Fundraising'
paints a candid picture of why donors stop giving to charities they once supported, and what it will take to preserve their
loyalty in the future. In clear language and backed by statistical evidence, Penelope Burk explores the pitfalls of our
traditional approaches to donor communication and recognition and articulates what donors want but seldom get from the
charities they support. The book features straightforward and accessible calculations that show how much money
charities are failing to raise, and offers a step-by-step procedure for testing a donor-centered alternative and gaining its
acceptance in any organization."--From publisher description.
These collections of literature are perfect for additional reading.
Morally-Demanding Infinite Responsibility
The Transforming Power of a Generous Life
AMA Handbook of Business Letters
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Breakthrough Fundraising Letters
Integrated Business Projects
Donor-centered Fundraising
Organized into an easy-to-follow, month-by-month plan for implementation, this book provides
field-tested and research-based knowledge that will serve educators as they create and maintain
a meaningful Makerspace. Although science, technology, engineering, arts, and math have made
huge gains in the past decade, STEAM jobs are not being filled at the rate they are being
created or needed. Makerspaces in School promotes innovative thinking in students that fills
this need. Through Makerspaces, project-based learning provides opportunities for credible,
legitimate, and authentic growth and development. This book will allow any educator to walk away
with a plan to create a Makerspace in his or her classroom or a school- or districtwide model
that works for many. Makerspaces are very fluid places—each is unique in its own way! 2020
Teachers' Choice Award for Professional Development Winner
Rich with inspiring stories and practical suggestions, I Like Giving will help you create a
lifestyle of generosity. Choosing to live a generous life can transform you and the world around
you. Something incredible happens when giving becomes your own idea, not something you do out of
duty or obligation. When you move from awareness to action, miracles happen. As you make giving
a lifestyle, you’ll realize you’re not only loving life more, you’re also creating a more
generous world— a better world for all of us. Inside you’ll find tips about: • Thinking of
giving as something you get to do, not something you have to do. • How to raise kids with a
sensitivity to others’ needs. • Making a difference without being a millionaire. • Practical
ideas for ways to give to people around you every day. I Like Giving shows you how to experience
the joy of giving because we all have something to give. Beyond money or things, giving can be a
listening ear, a touch, or simply the gift of time. Giving is living.
For the first time in history, eradicating world poverty is within our reach. Yet around the
world, a billion people struggle to live each day on less than many of us pay for bottled water.
In The Life You Can Save, Peter Singer uses ethical arguments, illuminating examples, and case
studies of charitable giving to show that our current response to world poverty is not only
insufficient but morally indefensible. The Life You Can Save teaches us to be a part of the
solution, helping others as we help ourselves.
With more than 1.4 million nonprofit organizations in operation in the United States and an
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estimated 100 million fundraising letters mailed out each year, you may find yourself wondering
how you can separate yourself from the hordes of nonprofits clamoring for donations. If you
employ the techniques provided in The Complete Guide to Writing Successful Fundraising Letters
for Nonprofit Organizations, you will ensure that your letter stands out and achieves its goal.
In this new, exhaustively researched book, you will learn everything you need to know about
formatting a letter, using the word you, structuring a letter, emotional triggers, what works,
what does not work, asking for year-end contributions, asking for the right amount, and common
pitfalls to avoid. You will learn about follow-up letters, thank you letters, front-end premium
letters, back-end premium letters, survey letters, special event letters, petition and protest
letters, special appeal letters, renewal series letters, major donor letters, sustainer letters,
and lapsed donor letters, as well as letters for recruiting new donors. Additionally, you will
learn how to generate the best response, how to phrase your appeals, how to address your letter,
how to write strong leads, how to open and close your letters, how to structure your letter, how
to use compelling stories to your advantage, how to be personal, how to write with a sense of
urgency, and hundreds of other writing tips. The Complete Guide to Writing Successful
Fundraising Letters for Nonprofit Organizations provides you with a wealth of sample letters,
examples, writing exercises, and forms all of which are included on the companion CD-ROM as well
as detailed advice and instructive case studies. By reading this book, you will come to
understand your donor and his attitudes. You will ultimately create a successful fundraising
campaign and achieve your organization s goals. Whether you are a nonprofit focused on the arts,
charities, wildlife protection, religion, health, science, literature, or any other field, you
will find valuable information in this book. The companion CD-ROM is included with the print
version of this book; however is not available for download with the electronic version. It may
be obtained separately by contacting Atlantic Publishing Group at sales@atlantic-pub.com
Atlantic Publishing is a small, independent publishing company based in Ocala, Florida. Founded
over twenty years ago in the company president s garage, Atlantic Publishing has grown to become
a renowned resource for non-fiction books. Today, over 450 titles are in print covering subjects
such as small business, healthy living, management, finance, careers, and real estate. Atlantic
Publishing prides itself on producing award winning, high-quality manuals that give readers upto-date, pertinent information, real-world examples, and case studies with expert advice. Every
book has resources, contact information, and web sites of the products or companies discussed.
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Nonprofit Fundraising 101
The Life You Can Save
Saving Lives by Improving the Quality and Quantity of Organs for Transplantation
Effective Fundraising for Nonprofits
The Fundraiser Guru
A Simple Guide to Connecting Donors with What Matters to Them Most
Over 100 new original and unique fundraising ideas for nonprofits across the globe. All new Fundraisers that have never been seen before and come
complete with sample logos and instructions on how to implement the idea and hold the charity event.
THE OFFICE is a comprehensive text for courses in the high school office technology curriculum. The course name can be Office Procedures,
Administrative Procedures, Business and Computer Technology, etc. The target market is high school students preparing for entry-level positions in an
office setting. The text focuses on the necessary skills that range from using email and the Internet to the use of integrated applications and office suites. It
covers the soft skills including customer satisfaction, ethics, and telephone manners along with information systems and the global marketplace. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Over 120 new original and unique fundraising ideas for nonprofits across the globe. All new Fundraisers that have never been seen before and come
complete with sample logos and instructions on how to implement the idea and hold the charity event. When your nonprofit organization is in need of a
fresh new fundraiser, Fundraiser Rescue is the guide for you!
The authors provide a tested and successful formula for making money for local libraries in a practical and fun way-- a library book sale.
Fresh Perspectives
A Book Sale How-to Guide
Workplace Writing
Joint Ethics Regulation (JER).
The Office: Procedures and Technology
The Complete Guide to Running Successful Workshops & Seminars
Grant Writing For Dummies, 3rd Edition serves as a one-stop reference for readers who are new to the
grant writing process or who have applied for grants in the past but had difficulties. It offers 25
percent new and revised material covering the latest changes to the grant writing process as well as a
listing of where to apply for grants. Grant writers will find: The latest language, terms, and phrases
to use on the job or in proposals. Ways to target the best websites to upload and download the latest
and user-friendly application forms and writing guidelines. Major expansion on the peer review process
and how it helps improve one's grant writing skills and successes. One-stop funding websites, and state
agencies that publish grant funding opportunity announcements for seekers who struggle to find
opportunities. New to third edition.
The organ donation and transplantation system strives to honor the gift of donated organs by fully using
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those organs to save and improve the quality of the lives of their recipients. However, there are not
enough donated organs to meet the demand and some donated organs may not be recovered, some recovered
organs may not be transplanted, and some transplanted organs may not function adequately. Organ donor
intervention research can test and assess interventions (e.g., medications, devices, and donor
management protocols) to maintain or improve organ quality prior to, during, and following
transplantation. The intervention is administered either while the organ is still in the deceased donor
or after it is recovered from the donor but before it is transplanted into a recipient. Organ donor
intervention research presents new challenges to the organ donation and transplantation community
because of ethical questions about who should be considered a human subject in a research study, whose
permission and oversight are needed, and how to ensure that such research does not threaten the
equitable distribution of a scarce and valuable resource. Opportunities for Organ Donor Intervention
Research focuses on the ethical, legal, regulatory, policy, and organizational issues relevant to the
conduct of research in the United States involving deceased organ donors. This report provides
recommendations for how to conduct organ donor intervention research in a manner that maintains high
ethical standards, that ensures dignity and respect for deceased organ donors and their families, that
provides transparency and information for transplant candidates who might receive a research organ, and
that supports and sustains the public's trust in the process of organ donation and transplantation.
Business Writing at Work teaches the basics of business correspondence by having students work for a
simulated com-pany. They write the most common types of business correspon-dence used every day on the
job. Because the tasks involve writing for various departments within the simulated company, students
also learn how a typical company functions.
IS FUNDRAISING FUN FOR YOU?Are your board members beating down your door with new donors that are ready
to make a gift? If that's not your reality yet, Ask Without Fear! by author, speaker and fundraising
expert Marc A. Pitman is for you!In this fun, easy-to-read book, he:Explains in a step-by-step, easy to
remember process how to build authentic relationships with your donors -- and help them connect with
your cause in the way that matters most to them! Identifies time-tested research tools to help you plan
your fundraising campaign! Exposes the 7 most common fundraising mistakes -- and how to avoid them!
Shows how to become skilled at indentifying a person's personality traits and tailoring your message to
fit their personality -- even on the fly! Ask Without Fear! Helps you move your fundraising from a
static, one-way, organization-centered monologue to a dynamic, donor-centered, two-way dialogue. Whether
you work for a not-for-profit or volunteer for one, this book gives you the tools to raise serious money
for your favorite cause!
100 All New Fundraising Ideas
Business Writing at Work
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The Art of Creative Fundraising
Giving USA 2018
Monthly Giving
Public Relations
"Nonprofit Fundraising 101 is a practical guide for nonprofit professionals and decision makers that helps
them take their cause mobile. Building on the success of the author's previous title, Nonprofit Management
101, Nonprofit Fundraising 101 takes readers deep into the specific applications of mobile technology -- one of
the hottest topics for nonprofits. This this new book provides readers with practical tips and tools, as well as
expert advice and insights from a variety of well-recognized industry experts, comprehensively addressing all
areas a nonprofit can utilize mobile technology. It expertly addresses how to use mobile to build and retain
audiences, manage and promote content, recruit and utilize volunteers, fundraise more efficiently and
effectively, and monitor organizations' goals and key performance indicators, as well as offers specific mobile
tools and applications that will meet each nonprofits needs. Readers of this book get a comprehensive look at
a critical and emerging set of tools and practices, all designed to empower and enable them to use mobile
technology to run their nonprofits more effectively and efficiently. Also features a toolkit of resources, best
practices, and practical tips to establish and maintain a robust mobile presence for their nonprofit. Nonprofit
Fundraising 101 addresses the entire spectrum of mobile technology use for nonprofits, including information
on topics ranging from organizational effectiveness, audience building and communications strategies,
volunteer recruitment and management, as well as an overall guide to existing tools and applications"-Jump start your fundraising efforts! Whether your nonprofit has just gotten tax-exempt status or has been
operating for years, its success or failure depends on its ability to raise donations from individuals, companies,
and institutions. The question youre facing is, How do we make our voices heard and bring in the needed
support? Here, youll find plain-English answers. Featuring advice and stories from over 50 experienced
fundraisers, foundation staffers, journalists and more, this book explains how to: make a fundraising plan
work with individual donors keep givers giving plan special events solicit grants from foundations and
corporations use traditional and social media to engage supporters start a side business to raise funds and
much more. Effective Fundraising for Nonprofits also provides creative grassroots strategies and dozens of
real-life success stories. Best of all, it cuts out the jargon and consultant speak thats all too common in
nonprofit books. The 6th edition is completely updated with new stories and samples, the latest IRS rules and
regulations, and the latest communication strategies.
When trying to get a fundraiser set up probably the hardest decision you will encounter is trying to decide
which fundraising idea will work best for you. Choosing a fundraising idea is not as easy as one may think with
the variety of ideas available. Many companies do business supply products as fundraising ideas for various
organizations. Not only will you have to decide which product to sell, but you have to choose one of the many
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ways to conduct fundraising. Discover everything you need to know by grabbing a copy of this ebook today.
Packed with real-life illustrations and practical applications, AGRICULTURAL COMMUNICATIONS IN ACTION:
A HANDS-ON APPROACH helps students become better equipped as effective communicators. With a high
degree of correlation to the AFNR Standards, this exciting First Edition is focused specifically on skillsbuilding and communication concepts. It helps students understand the broad methods utilized in
communication--whether it be in journalism, through social media, or in other outlets. With the text's breadth
and depth of coverage, students can master communications development concepts quickly and then
immediately put them into action. Current communication trends are integrated throughout this practical,
how-to text. It also includes insight from real professionals in various agriculture-related industries,
illustrating how they tackle communication issues and problems. Communications skills are critical to student
success in high school, college, and their careers. By learning and applying the contents of this book, students
will be better able to communicate the importance of agriculture to the world around them. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook
version.
Unique Fundraising Ideas: Proven Tips and Tricks That You Need to Know About Fundraising
A Treasure Chest of Time-Savers, Short-Cuts, and Strategies to Help You Keep a Balance in Your Life
I Like Giving
Survey of Public Library Book Sales Practices
Blueprint for a Job Center at Your Library
Trivia Nights For Dummies

Wondering how to word a key official letter? Searching for the right way to write an email to an important
client? Thinking about how to convey what you want on an important occasion? Your business and personal
communication letter and email guide is here. In today’s world, where a lot depends on the quality of your
communication, how you approach it is more important than it has ever been. Daily communication happens,
more often than not, without a personal interface, and this makes the letter or email an extremely important tool
to convey your personality, skills and ideas effectively and succinctly. Despite changes in the medium and the
form, the letter continues to be the driving force of all kinds of communication, official or personal. This book
will help you communicate more cogently and confidently, and guide you through situations where you might
find it difficult to communicate in writing. Learn how to write suitable emails and letters for official needs and
challenging social situations. Choose from over a hundred templates and tips. Find ready-made letters for all
your business and personal needs. This book will make letter writing faster, easier and above all, perfectly suited
to the situation and occasion.
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Auctions are unique in the world of special events. They contain core elements of other fundraising events, but a
critical factor is that they also must procure auction items to match their clientele and then motivate those
bidders to buy. True success requires the application of creative strategy to every facet of the event, as well as
the use of organized systems to stay on track. Auction Fundraising Simplified shows how to think outside the
box, provides examples and worksheets, and will help add thousands of dollars to the bottom line. Contained
within these pages is information about: Skills needed to be a successful auction director Insider tips and
strategies for "thinking outside the box" Identifying auction demographics and laying a strong foundation
Examples, systems, timelines, and worksheets for all auction elements Choosing an effective auctioneer
Determining what committees are needed and how to keep them on track Ideas for recruiting sponsors, donors,
and attendees Targeted procurement techniques for obtaining auction items Packaging auction lots for the
highest sale Catalog writing processes and tips to save time Negotiating contracts with venues, caterers,
suppliers, and others Food and beverage suggestions for menu planning and service Ways to market and
promote your auction Creating site plans and logistics schedules Contracting for production (stage, sound,
lighting, visual media, entertainment) Using volunteers for maximum effect Pre- and post-auction activities The
easy-to-read format and systems in Auction Fundraising Simplified have been successfully used by auction
managers of all skill levels and by academic institutions as a teaching tool. We guarantee this book will pay for
itself many times over in time and financial gain.
INTEGRATED BUSINESS PROJECTS, 3E is project-based learning within a business scenario setting. The
projects emphasize one of the main software applications (word processing, spreadsheets, presentations, and
databases), but with integration throughout. This text can be positioned to supplement any software tutorial
within the computer applications curriculum. The 3rd edition is updated for Office 2007. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook
version.
The Complete Guide to Writing Successful Fundraising Letters for Your Nonprofit Organization
Grant Writing For Dummies
Agricultural Communications in Action: A Hands-On Approach
How to Hold on to Your Donors and Raise Much More Money
7 Essential Steps to Raising Money by Mail
Survival Skills for the Principalship
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