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Strategic Supervision is a brief, practical guide to the most important aspects of supervisory
leadership and personnel management within the social work environment. This is an applications-oriented
book aimed at helping practitioners to problem-solve, lead teams and support multi-cultural and other
forms of diverse staffing. A hands-on guide, designed for working with employees having performance
difficulties and explaining how using a clear, but thorough, performance planning and review process is
essential to best practice. It also offers a management tool for working with Equal Employment
Opportunity, Affirmative Action and other nondiscriminatory practices in hiring and promotion
activities.
Academic Writing Now: A Brief Guide for Busy Students is a rhetoric designed to cover the basics of a
college writing course in a concise, student-friendly format. Anything inessential to the business of
college writing has been excluded. Each chapter concentrates on a crucial element of composing an
academic essay and is capable of being read in a single sitting. The book is loaded with “timesaver
tips,” ideas for making the most of the student’s time, along with occasional warnings to avoid common
errors made by student writers. Each short chapter concludes with questions and suggestions designed to
trigger class discussion.
With key terms and concepts related to marketing ethics presented in a short, easy-to-use format, this
guide is an essential companion for marketing courses or as a reference for students and practitioners
who would like to learn more about the basics of ethical marketing. The text is divided into four
sections which contain important keywords that relate to those sections: Business Ethics, Ethics and the
Marketing Mix, Ethics and the Promotional Mix, and Special Topics in Marketing Ethics. Each keyword
entry is written by a scholar drawn from the fields of business and marketing ethics, and is a
comprehensive essay on such crucial topics as ethical issues in pricing, green marketing, and deceptive
advertising. Each essay includes a list of references and suggested readings for each article so that
readers can find more information on those issues they are most interested in.
Learning to Balance Support and Challenge
Quick Guide to the 16 Personality Types and Teams
From Day One
Government Support and Advice to the Furniture Industry
A Brief Guide to Sources of Metals Information
Hyperactivity in the Classroom

As individuals, we are each complex and adaptable, and one's behavior may not reflect natural
preferences but rather the demands of the situation and the ways one has developed. This Quick Guide to
the 16 Personality Types and Teams is a booklet for those who want to maximize the performance of their
team through a better understanding of the interrelated influences on team dynamics and team success.
It is written to help create a multidimensional awareness of one's contributions to a team and to give
readers the tools to understand the talents, contributions, and perspectives of others. This booklet
describes the sixteen personality types within each of the Team Essentials, including how they are likely
to behave on a team, and offers suggestions for forging relationships and communicating effectively with
each type. Worksheets are provided to help your team apply the basics of effective teamwork - Team
Essentials. Mapping the Team worksheets are provided to view team diversity using four different
models: Type Preferences, Temperament, Interaction Styles, and Cognitive Dynamics. The booklet
includes a comprehensive case study for each model, using an example of a project team to help teams
get started. - Publisher.
The main focus of this book is to provide a brief guide regarding the cause and solution to academic
bullying.
Current evidence shows that medications are underused in the treatment of alcohol use disorder,
including alcohol abuse and dependence.* * Within this document "alcohol abuse" and "alcohol
dependence" are used when discussing medication indications or research that is based upon this
terminology. For a summary of important differences between DSM-IV and DSM-5, please see the box on
this page. This is of concern because of the high prevalence of alcohol problems in the general
population.1,2 For example, data show that an estimated 10 percent to 20 percent of patients seen in
primary care or hospital settings have a diagnosable alcohol use disorder.3,4 People who engage in risky
drinking often have physical and social problems related to their alcohol use. Problems with alcohol
influence the incidence, course, and treatment of many other medical and psychiatric conditions.
Resources in Vocational Education
Support for International Performing Arts Touring
A Quick Guide
A Brief Guide for Australian Performing Arts Companies and Artists
A Brief Guide to Cloud Computing
A Brief Guide to Charles Darwin
Despite our best efforts to create welcoming and affirming congregations, the reality is that church can still be a harmful place to
LGBTQIA youth. Inside A Brief Guide to Ministry with LGBTQIA Youth, author Cody J. Sanders challenges pastors and church
leaders to reflect on the various trials that adolescence brings for LGBTQIA youth. Designed for congregations that currently have
a theologically and biblically affirming stance toward the LGBTQIA community, this unique resource provides insight and practical
advice for tough questions like: How does an affirming stance toward LGBTQIA people affect the day-to-day experience of
teenagers in a church setting? In what ways can a church's youth ministry have a positive impact on the lives of LGBTQIA youth
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who want to fully live out their Christian faith and their gender identity? How can a pastor, youth minister, or youth ministry
volunteer embrace, nurture, and provide skillful care for LGBTQIA youth in a congregation or community? A glossary of terms to
use when talking about LGBTQIA issues and a list of national and location resources that can be used to support LGBTQIA youth
are included.
This accessible and highly practical book provides an introductory guide to the world of research support in the academic library.
Academic libraries have seen huge changes in recent years thanks to the increasing availability of information online but they are
now undergoing another shift. As libraries move away from providing access to existing information and towards helping users
create new knowledge there is an opportunity for them to develop new services for the research community. To do this
successfully libraries need to have a knowledgeable workforce who are equipped to provide the support that researchers need.
Information professionals are increasingly being asked to advise their users on issues such as open access and research data
management but are often doing so with little or no formal preparation. Outlining the reasons why library staff need to develop a
knowledge of research support and guiding them through the key information on each topic, The No-nonsense Guide to Research
Support and Scholarly Communication provides an ideal primer for those who seek to work in this area or those who have
acquired these responsibilities as part of a wider role. The practical nature of the book means readers can dip into it or read it from
cover to cover as needed. It includes practical checklists of knowledge and skills, international case studies by practitioners from
around the globe, end of chapter references, how-to sections, activities and links to freely available online training materials. The
book covers: - scholarly communication, open research and the research lifecycle - research data management - open access disseminating research - metrics and measuring impact including the Journal Impact Factor, H-Index and Altmetrics - career paths
in research support - why and how library staff at all levels can get involved in the process of doing research and sharing their
outputs. The book will be essential reading for academic librarians who have had research support duties added to their role with
little or no formal training or those who have taken on a newly created role and are unsure of how best to use their existing skills or
develop new ones suitable for a role in research support. The book will also be of interest to public librarians who may be dealing
with supporting their own research communities and those who are considering taking on a career in this growing area but are
unsure where to turn for guidance including students studying for postgraduate library qualifications and those who have
undertaken qualifications in publishing.
Everyone has heard the songs from The Sound of Music by Rodgers and Hammerstein. The stage show was a roaring success in
New York and London, and the much-loved feature film, directed by Hollywood veteran Robert Wise, continues to be a staple of
television schedules 50 years after its release in 1965. In this fascinating and wide-ranging book, Paul Simpson explores the
incredible story of the Von Trapp family and their escape from the Third Reich in all its incarnations, from real-life adventure, to
book, to stage, to award-winning film to cultural phenomenon. He discusses the stage show, the many differences that were
incorporated into the fictionalisation of the tale, and how that story was brought to the screen. He also looks at the numerous other
ways in which the Von Trapp’s story has been told, including the two West German movies from the 1950s and the extensive fortypart Japanese anime series from the 1990s, to explain why the story of the Von Trapp family has appealed to so many
generations. Praise for A Brief Guide to Stephen King: 'The best book about King and his work I have ever read' Books Monthly
Peer Support in Medicine
Academic Writing Now: A Brief Guide for Busy Students—with MLA 2016 Update
Medication for the Treatment of Alcohol Use Disorder: A Brief Guide
A Brief Guide to Smart Thinking
Nolo's Essential Guide to Child Custody and Support
Positive Behaviour Support
The number of intervention options available for children with autism can be overwhelming for parents. This book provides brief, userfriendly descriptions of the most commonly publicized treatments for autism, summarizing the available information in an objective
and accessible way. Each short chapter covers a single treatment from Applied Behavior Analysis to Gluten-Free Casein-Free diets, as
well as lesser known therapies such as Hyperbaric Oxygen Therapy. Each includes a definition and description; a summary of the
prevailing information gleaned from popular press; an explanation of what the science says; and an idea of potential costs to parents
and schools. This straight-talking and practical guide will allow parents of newly-diagnosed children, as well as any professionals
working alongside them, to sift through the avalanche of advice and make their own informed choices about treatment.
Charles Darwin has become one of the most important men in history. The quiet, unsure polymath who avoided confrontation,
ensconced in his family home at Down House in Kent, was also a revolutionary who developed his idea of Natural Selection in isolation.
Cyril Aydon's short biography is considered one of the best introductions to the life and ideas of Darwin. With Darwin's legacy still in
contention and the forthcoming anniversary of the publication of The Origins Species, Aydon's book is a perfect guide to the ideas as
well as the man who was recently voted one of the greatest Britons of all time, and certainly one of the most influential thinkers ever.
Coves the major faiths including alternative movements, neo-paganism, and New Age, offering a comprehensive introduction to each
that covers contemporary issues regarding God and the supernatural. Original.
A Brief Guide to Spiritual Classics
From Zeno's Paradoxes to Freakonomics
From Dark Night of the Soul to The Power of Now
A Brief Guide to Beliefs
A Manager's Quick-Guide To Mindful Management
SAGE Brief Guide to Business Ethics
Marketing ethics is the systematic study of how moral standards are applied to marketing decisions, behaviors, and institutions. This
guide to marketing ethics provides all the key terms and concepts in a short, easy-to-use format, with each entry written by a scholar
from the field of business or marketing ethics. This essential companion can be used in a number of marketing courses and will be a
valuable reference for practitioners.
The book serves as a guide for all clinicians seeking to improve healthcare outcomes by implementing peer support in the treatment
and management of medical and mental health conditions. The book begins with a chapter that describes the importance of peers and
how peers are increasingly being utilized to improve medical outcomes. Each chapter opens with an introductory section, include tables
and figures, and ends with a summary section for quick reference. Written by experts in the field, this resource covers the clinical
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implications for peer support in substance misuse, chronic medical conditions, in special populations, and mental illness generally. Each
chapter is designed specifically to be accessible for a broad clinical audience of experts and non-experts across medical specialties. Peer
Support in Medicine is an excellent resource for all clinicians seeking to improve healthcare outcomes using the gains made by the peer
support model, including psychiatrists, psychologists, healthcare researchers, and medical students across specialties, nurses, social
workers, and all others.
Each book is summarised to convey a brief idea of what each one has to offer the interested reader, while a 'Speed Read' for each book
delivers a quick sense of what each book is like to read and a highly compressed summary of the main points of the book in question.
The titles covered include thought-provoking classics on psychology, mindfulness, rationality, the brain, mathematical and economic
thought and practical philosophy. The selection includes books about self-improvement as well as historically interesting accounts of
how the mind works. Titles included go back as far as the Epictetus classic The Enchiridion and Bertrand Russell's charming The ABC
of Relativity, and proceed through classics such as Edward de Bono's Lateral Thinking and into the digital era with titles such as The
Shallows and Big Data. The books are arranged chronologically, which draws attention to some of the interesting juxtapositions and
connections between them. Some of the titles included are: Freakonomics, by Steven D. Levitt; Blink: The Power of Thinking Without
Thinking, by Malcolm Gladwell; Sapiens: A Brief History of Humankind, by Yuval Noah Harari; The Organized Mind: Thinking
Straight in the Age of Information Overload, by Daniel J. Levitin; The Descent of Man, by Grayson Perry; How the Mind Works, by
Steven Pinker; Black Box Thinking: Why Some People Never Learn from Their Mistakes - But Some Do, by Matthew Syed; We
Should All Be Feminists, by Chimamanda Ngozi Adichie; Guns, Germs, and Steel: The Fates of Human Societies, by Jared Diamond;
The Black Swan: The Impact of the Highly Improbable, by Nassim Nicholas Taleb; Man's Search for Meaning, by Viktor E. Frankl;
The News: A User's Manual, by Alain de Botton; Mindware: Tools for Smart Thinking, by Richard E. Nisbett; The ABC of Relativity,
by Bertrand Russell; The Psychopath Test, by Jon Ronson; The Path: What Chinese Philosophers Can Teach Us About the Good Life,
by Michael Puett; A Brief History of Time, by Stephen Hawking; Messy: The Power of Disorder to Transform Our Lives, by Tim
Harford; Big Data: A Revolution That Will Transform How We Live, Work, and Think, by Viktor Mayer-Schönberger; Moneyball:
The Art of Winning an Unfair Game, by Michael Lewis; The Survivors Club: The Secrets and Science That Could Save Your Life, by
Ben Sherwood; Black Box Thinking, by Matthew Syed; Chaos: Making a New Science, by James Gleick; A Short History of Nearly
Everything, by Bill Bryson; The Shallows: What the Internet Is Doing to Our Brains, by Nicholas Carr; Making Ideas Happen:
Overcoming the Obstacles Between Vision and Reality, by Scott Belsky; The Enchiridion, by Epictetus; Gödel, Escher, Bach, by
Douglas R. Hofstadter; What I Talk About When I Talk About Running, by Haruki Murakami; and Lateral Thinking, by Edward de
Bono.
An essential guide to the next computing revolution.
A Quick Guide to Cracking the Case Interviews
A Brief Guide for Schools
Applying Team Essentials to Create Effective Teams
A Brief Guide to Philo
A Brief Guide to Autism Treatments
This practical guide provides brief, user-friendly descriptions of common and lesser known treatments
for autism, offering a balanced overview of current opinion and scientific data. Each chapter covers a
single treatment from ABA to TEACHH to GF/CF diets, allowing parents and professionals to make informed
choices about treatment.
This brief text teaches students how to write the most common papers assigned in college courses: sourcebased essays that summarize, analyze, critique, and synthesize. Comprehensive enough to serve as a
primary text yet compact enough to serve as a supplement, this guide teaches students how to critically
read texts, accurately quote and paraphrase material, clearly summarize, carefully respond to, precisely
critique, and creatively synthesize readings. A Brief Guide is a valuable teaching and reference tool
that students of many disciplines will find useful for class work and for independent study.
A manager is a promoted employee who knows how to perform all the jobs in their department - but they
rarely get trained to be an effective leader. It takes certain people skills to discipline an employee,
so they feel empowered to improve their performance or stop inappropriate behavior. Inspiring employees
to want to do their best when burned out requires specific soft skills that many managers aren't taught
and instead have to learn through trial and error. When HR is too busy to attend to an employee problem,
this Managers Quick-Guide to Mindful Management will give you easy-to-digest tips and inspirations for
many of your workplace problems. It will guide you to develop your employees to be confident and
independent thinking professionals that will keep your team engaged and your workplace culture healthy
and thriving.
A Brief Guide to Child Support Services in Connecticut
The Business Architecture Quick Guide: A Brief Guide for Gamechangers
Ideas, Theologies, Mysteries, and Movements
Explaining the ‘Why’ Factor
A Brief Guide to Business Classics
Brief Guide for Governors and Clerks of Colleges

An accessible and comprehensive guide to the future of computing. Cloud Computing is the next computing revolution and
will have as much impact on your life as the introduction of the PC. Using websites including Facebook, Flickr and Gmail,
many people already store some information out in the Internet cloud. However, within a few years most computing
applications will be accessed online with the web at the heart of everything we do. In this valuable guide, expert Christopher
Barnatt explains how computing will rapidly become more reliable, less complex, and more environmentally friendly. He
explores online software and hardware, and how it will alter our office work and personal lives. Individuals and companies
are going to be released from the constraints of desktop computing and expensive corporate data centres. New services like
augmented reality will also become available. Including coverage of Google Docs, Zoho, Microsoft Azure, Amazon EC2 and
other key developments, this book is your essential guide to the cloud computing revolution.
This book is a quick guide for clinicians, specialists, and residents. It provides a concise overview of the practical aspects of
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contact dermatitis, supplying the tools to allow a fast and reliable diagnosis. The book describes the clinical features of
contact dermatitis, explains how to make an exposure assessment and covers other essentials in the diagnostic work.
Information is presented on testing with patients’ own products and overviews are provided on the allergens contained in
various products. In addition, a helpful list of the most frequent allergens is included. The authors are leading practitioners in
the field, and their expertise has enabled the compilation of an approachable text supplemented by a large number of full
color illustrations, tables and check lists. This book will help the reader to gain a better understanding of the subject and to
achieve greater competence in everyday practice.
Maybe you heard someone mention business architecture in a passing conversation or in a planning meeting? Perhaps
you've heard stories of a financial services company in Scandinavia, government agencies in the UK, a bank in the
Netherlands, a global shipping company, or a major U.S. airline using business architecture to enact strategic change or
drive business transformation. Or perhaps in-house strategy, transformation, planning, product, or customer experience
teams have suggested you adopt or support in-house business architecture efforts. The business architecture drumbeat is
steadily growing louder, yet you still cannot figure out what people are talking about. Well, the wait is over. The Business
Architecture Quick Guide will help you sort through the noise and disinformation, focus on the benefits, and take the next
steps. The Quick Guide has a singularly focused purpose: to demystify business architecture for those business
professionals likely to benefit from it the most. The Quick Guide represents the collective experiences of a worldwide
community of practice, courtesy of the Business Architecture Guild(R), and not just another opinion piece or the musings of a
single individual. Look no further for the answers on business architecture; they are right here in this "little big book for game
changers." The Quick Guide will point you to a wealth of additional resources that will enable you to take the next steps and
begin to reap the benefits that other organizations are already achieving. Either way, you will no longer be left out of the
discussion and ready to take action the next time the topic of business architecture enters the conversation.
A Guide to Computer User Support for Help Desk and Support Specialists
A Brief Guide for Teachers and Parents
The No-nonsense Guide to Research Support and Scholarly Communication
A Brief Guide to Ministry with LGBTQIA Youth
From The Art of War to The Wisdom of Failure
A Brief Guide
This book is your last-minute in-depth case-study preparation guide to landing management
consulting or a managerial level job at any of the companies of repute. If you have just a few
weeks left for your interview, then this book should help you in gaining maximum knowledge in
the least amount of time and effort. It delineates major case studies that are ideally
structured to gain clarity in understanding. The major benefits of this book are: 1. Learn the
process of solving a case, things that matter, dos, and don’ts during a case interview. 2. Learn
to structure each type of case, organize your answer to identify and solve the problem. 3.
Understand the in-depth reasoning behind every question that you are asked under each structure.
4. Deeper thoughts will help in gaining maximum value out of the questions and identify the
solution with a lesser count of questions. 5. Learn about the structure to solve any market
sizing problem. 6. Learn to differentiate yourself from the hundreds of other candidates who are
fighting to get the same job.
This very readable brief guide examines a wide range of spiritual writing that can be read for
enjoyment or inspiration, including some books that come from beyond any religious tradition.
While written from within the Christian tradition, and offering introductions to the writings of
medieval mystics, Quakers and modern evangelists, both Protestant and Catholic, it also looks at
classics of secular spirituality and writings from different religious traditions. Each book is
explained to convey a brief idea of what each one has to offer the interested reader, while a
'Speed Read' for each book delivers a quick sense of what each writer is like to read and a
highly compressed summary of the main points of the book in question. This is an excellent
reference to dip into, but within sections such as Early Christian Classics, Secular Texts,
Lives of Inspiration and Alternative Approaches, the books are arranged chronologically,
revealing some interesting juxtapositions and connections between them.
The world of business books is a curious place where one can find everyone from great
businesspeople like Warren Buffett, Steve Jobs and Elon Musk, to the most spectacular business
failures such as Enron and the sub-prime business market. There are geniuses, hard workers,
academics and entrepreneurs as well a few charlatans and hucksters. There's even room for Donald
Trump. The 70 titles covered were chosen with various parameters in mind: to cover a range of
areas of business, from sales and marketing to negotiation, entrepreneurship to investing,
leadership to innovation, and from traditional and corporate models of business to start-up
manuals and alternative angles on the subject. Obvious bestselling titles such as How to Make
Friends and Influence People or 7 Habits of Highly Effective People have been included, but
there are also those books of more questionable value often included on recommended lists of
business classics, included here by way of warning. The chosen books also cover a wide span of
time and acknowledge that some of the most powerful or entertaining insights into business can
be found in texts that aren't perceived as being 'business books', for instance The Art of War,
Microserfs, Thinking Fast and Slow and The Wealth of Nations. The selection includes a good
range of the most recent successes in business publishing with which readers may be less
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familiar. The titles are arranged chronologically, allowing the reader to dip in, but also
casting an intriguing light on how trends in business titles have changed over the years. Among
these titles, you will find expert advice, based on solid research (for instance The Effective
Executive or Getting to Yes), and inspirational guides to setting up businesses and running them
on sound foundations (such as True North, Crucial Conversations, or We) alongside dubious
management manuals that take a single flawed idea and stretch it out to the point of absurdity.
The hope is that the reader will be inspired to read the best of these titles, ignore the worst
of them, and will come away with at least a basic idea of what each has to teach us about
business.
A Brief Guide to Writing from Readings
A Brief Guide to the First Eighteen Months
50 Years of the Legendary Musical and the Family who Inspired It
Quick Guide to a Stronger Economy
A Brief Guide to Academic Bullying
Brief Guide to the Project Method

Equip current and future user-support professionals with the critical people skills and exceptional technical knowledge
necessary to provide outstanding support with Beisse's A GUIDE TO COMPUTER USER SUPPORT FOR HELP DESK AND
SUPPORT SPECIALISTS, 5E. This useful guide focuses on the informational resources and technical tools students need
most to function effectively in a support position. Readers develop the skills to handle troubleshooting and problem
solving, successfully communicate with clients, determine a client's specific needs, and train end-users, as well as
handle budgeting and other management priorities. Clear, balanced coverage in this edition highlights the latest
trends and developments, from Web and e-mail-based support to assistance with Windows 7 and cloud computing.
Engaging special features, such as Tips and On the Web Pointers, provide important insights, while new Discussion
Questions and Case Projects encourage active participation in the learning process. Leading professional software
HelpSTAR and Microsoft Office Project Professional 2010 accompany Beisse's A GUIDE TO COMPUTER USER SUPPORT
FOR HELP DESK AND SUPPORT SPECIALISTS, 5E to reinforce the knowledge and skills your students need for success
in today's user-support positions. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
This guide to business ethics provides key terms and concepts related to business ethics in a short, easy-to-use
format. It provides objective coverage of theories, corporate social responsibility, human resources issues, consumer
protection, and ethical issues in marketing and advertising. It is an ideal supplement for business ethics courses or as
a reference for students and practitioners who would like to learn more about the basics of business ethics.
Custody and Support: Get the Answers You Need When you’re getting divorced, you can make a tough time easier for
yourself and your children if you work with the other parent to agree on a custody plan and child support. If you can’t
resolve these issues, you’ll have to head to court and ask a judge to decide for you. Either way, Nolo’s Essential Guide
to Child Custody & Support can help. You’ll learn: how negotiation and mediation can keep costs down and improve
future dealings with your ex where to find your state’s child support guidelines how judges make custody decisions
how to enforce and change custody and support orders how court trials work how Covid-19 is affecting custody
arrangements and family court hearings, and when you need a lawyer and how to work with one. You’ll also find
specifics about each state’s laws, including what factors courts consider when they rule on custody arrangements and
what happens when one parent wants to move away with the children.
A Brief Guide for Managing Social Service Organizations
Quick Guide to Contact Dermatitis
Navigating an Academic Career: A Brief Guide for PhD Students, Postdocs, and New Faculty
SAGE Brief Guide to Marketing Ethics
A Brief Guide to The Sound of Music
Strategic Supervision
Demystifies the academic career path with practical advice With the number of people being awarded PhDs growing far
more rapidly than the supply of academic jobs, those at an early-career stage must think strategically in order to be
competitive and successful. Navigating an Academic Career: A Brief Guide for PhD students, Post docs, and New Faculty
is a concise and conversational manual that guides readers through starting their academic journey, surviving the
demands of their first academic position, and thriving in academia and beyond. Volume highlights include: Firsthand
perspective on the characteristics of a successful academic Guidance on interviewing, negotiating, branding, and other
essential soft skills Tips for effective time management and writing high-impact research papers Insights into developing
leadership skills and mentoring others The American Geophysical Union promotes discovery in Earth and space science
for the benefit of humanity. Its publications disseminate scientific knowledge and provide resources for researchers,
students, and professionals.
This is a compact introduction to the work of Philo (c. 20 BCE-50 CE), the important Jewish thinker and scriptural
interpreter. Kenneth Schenck provides a guide for understanding Philo's complex works, a roadmap for topics and
contents of Philo's writings, and a description of contemporary research so students can easily find their ways into Philo
study.
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